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               Leaders in Preventive, Medical & Rehabilitative Nutrition Care

NCDA Web site Posting/Updating Policy

1.  A maintenance schedule will be determined and posted.

2. All changes must be requested for approval 1 month prior to the date they need to be posted. They must be complete and submitted via email on the Website Request Form.
3. A complete submission includes:

Proposed place for the page or text (if being added to an existing page)

Text for the page (Webmaster(s) will edit if necessary)

Any document that is being linked to (Webmaster(s) will not create fact sheets, etc.)


Any URL that is being linked to

4. All information must be North Carolina specific. Information that exists on the National ADA site will not be duplicated. Also, pages will not be created with the specific purpose of linking to the National site. 

5. All material will be reviewed and approved by the Webmasters and President before posting.
Email completed form below to aorfitelli@hotmail.com.
North Carolina Dietetic Association (NCDA) Website Request Form
Request Submission Date:

Requestor’s Name:

Requestor’s Phone Number:

Requestor’s Email Address:

Requested Launch Date:

For official use only:

Reference Number:

Approval:

Comments:

As per the NCDA website management policy, the requestor is required to include copy, support documents/handouts, and URL links when submitting a web requests.

Define the NCDA web change request (Required): 
Provide the site location where the new copy/handouts/documents/links should be placed:

Describe the reason for the request: 

List the name(s) of attachment(s) containing web copy (Required): 

List the name(s) of attachment(s) containing handouts/documents to be included with web copy (Required): 

List URL link recommendations (Required): 
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